CITY OF SCHENECTADY
REQUEST FOR BIDS

Uniforms and Accessories for the
City of Schenectady Fire Department
CITY OF SCHENECTADY PURCHASING DEPARTMENT

Richard McIlravy-Ackert
Purchasing Department
City Hall
105 Jay Street- Room 102
Schenectady NY, 12305
Phone: (518) 382-5274 Fax: (518) 382-5010
Website: www.cityofschenectady.com
Bid Due Date
April 12, 2017
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ATTN: LEGAL ADVERTISING
NOTICE TO BIDDERS

NOTICE is hereby given that sealed bids for “Uniforms and Accessories for the City of Schenectady Fire
Department” will be received by the Committee on Bids of the City of Schenectady at the office of the City Clerk,
Room #107, City Hall, Jay Street, Schenectady, New York where they will be time and date stamped by the City
Clerk before being deposited in the Bid Box. Bids will be received until 10:30 A.M. Eastern Daylight Saving
Time on Wednesday, April 12, 2017. The Committee on bids will publicly open all bids on the same day at 11:00
A.M., E.D.S.T. in Room #110, City Hall. A bid which is not time and date stamped prior to the deadline will not be
considered.
The City of Schenectady officially distributes bid documents from the Purchasing Department or through the Empire State
Bid System. Copies of bid documents obtained from any other source
are not considered official copies. Only those vendors who obtain bid documents from either the Purchasing Department or
the Empire State Bid System are guaranteed access to receive addendum information, if such information is issued. If you
obtained this document from a source other than the sources indicated, it is recommended that you register on the Empire
State Bid System site, www.empirestatebidsystem.com to obtain an official copy. Registration for bidders is free.
The specifications, including the bidding sheets may be examined in the Purchasing Department, Room #102, City
Hall, Jay Street, Schenectady, N.Y., 12305, between the hours of 9:00 AM and 4:00 PM, Monday through Friday.
Each bid must be accompanied by Bid Bond, Certified Check, Bank Check or Cashier's Check made out to the City
of Schenectady in an amount equal to five percent (5%) of the highest total sum bid.

WOMAN AND MINORITY OWNED BUSINESSES ARE ENCOURAGED TO
SUBMIT PROPOSALS. THE CITY OF SCHENECTADY IS AN EQUAL
EMPLOYMENT OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER.
The Council reserves the right to reject any and all bids.

CITY COUNCIL
BY: CHARLES W. THORNE
CITY CLERK
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City of Schenectady
REQUEST FOR BIDS
GENERAL INSTRUCTIONS TO BIDDERS

BID DISTRIBUTION- IMPORTANT NOTICE
The City of Schenectady officially distributes bidding documents through the Purchasing
Division Office or through the Empire State Bid System website at
http://www.empirestatebidsystem.com. Copies of bidding documents obtained from any other
source are not considered official documents and will not be accepted. Only those vendors who
obtain bidding documents from either the Purchasing Division Office or the Empire State Bid
System are guaranteed to receive addendum information, if such information is issued.
SECTION 1: BID IDENTIFICATION
1.1 Title: UNIFORMS AND ACCESSORIES USED BY THE SCHENECTADY FIRE
DEPARTMENT
1.2 Requesting Department: Purchasing
SECTION 2: PURPOSE
2.1 The intent of these specifications is to furnish information to responsible bidders for the
purpose of obtaining bids for a contract to provide specified uniform components and
accessories to the Schenectady Fire Department consistent with the specifications
contained herein. SEE SECTIONS UNDER "SCOPE" FOR

ADDITIONAL IMPORTANT INFORMATION.
2.2 Minority Business Enterprises (MBE’s) and Women Business Enterprises (WBE’s) are
encouraged to apply.

SECTION 3: BIDDING DOCUMENTS
3.1 Complete sets of the Bidding Documents may be obtained or examined as stated in the
Notice to Bidders.
3.2 Complete sets of Bidding Documents must be used in preparing bids. The City does not
assume any responsibility for errors or misinterpretations resulting from the use of
incomplete sets of Bidding Documents.
SECTION 4: SUBMISSION OF BIDS
4.1 Bids and any other required documents must be submitted, sealed in an opaque envelope,
plainly marked with the name and/or number of the bid and the name and address of the
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bidder and accompanied by the required documents. Bids must be received no later than
10:30 AM Eastern Daylight Saving Time on Wednesday, April 12, 2017, at the
following address:
Office of the City Clerk
Schenectady City Hall, Room 107
105 Jay Street
Schenectady, NY 12305
4.2 All bids received after the time stated in the “Notice to Bidders," or the bid submission
deadline as modified by formal addendum consistent with Section 14 of this Request for
Bids, will not be considered and will be returned to the bidder, unopened. The bidder
assumes the risk of any delay in the mail or in the handling of the mail by employees of
the City of Schenectady. Whether sent by mail or by means of personal delivery, the
bidder assumes responsibility for having his bid deposited on time at the place specified.
4.3 The City of Schenectady reserves the right to reject any or all bids in whole or in part, to
waive any and all informalities, and to disregard all non-conforming, non-responsive or
conditional bids.
SECTION 5: TERM OF BID
5.1 The bid shall be for the period commencing with the award of the bid, and ending on
December 31, 2018. Prices shall remain firm for the entire bid period.
5.2 At the end of the initial one year bid period, upon mutual agreement of the City and the
Contractor, the agreement may be renewed for three (3) additional years, in three (3)
consecutive one-year intervals. Renewal of multiple item bid awards shall be contingent
upon renewal of all items; partial renewals shall not be accepted by the City.
SECTION 6: BID SECURITY
6.1 Each bid must be accompanied by a bid bond or certified check in the amount of Five
Per Cent (5%) drawn upon a national or state bank or trust company, to the order of the
Commissioner of Finance, City of Schenectady. If bid is accepted, the successful Bidder
will enter into a contract for the same and will execute such further security as may be
required for the performance of the contract. BID SECURITY SHALL BE INCLUDED
WITH BID AT TIME OF BID OPENING; FAILURE TO DO SO MAY CAUSE
REJECTION OF THE BID AS MATERIALLY INCOMPLETE.
6.2 Every Bid Bond must contain the following elements:
A bid bond must be payable to the City of Schenectady, and must state the subject of the
bid. It must state a percentage of the amount bid (5%) or the actual bid amount
A bid bond must be signed by the Surety, with the signature witnessed and accompanied
by a corporate seal
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A bid bond must be signed by the Corporation, Principal or authorized agent, with the
signature witnessed and accompanied by a corporate seal
A bid bond must contain a notarized Surety acknowledgement
A bid bond must contain a notarized Corporate or Principal acknowledgement
A Surety asset statement
A Surety power of attorney
6.3 The Bid Security of the successful Bidder will be retained until such Bidder has executed
the contract and furnished the required Contract Security, whereupon it will be returned.
If the successful Bidder fails to execute and deliver the contract and furnish the required
Contract Security within fifteen (15) days of the Notice of Award, the City may annul the
Notice of Award and the Bid Security of that Bidder will be forfeited.
6.3 Bid security of other bidders will be returned within thirty (30) days after the award of
contract to the successful Bidder.
SECTION 7: QUALIFICATION OF BIDDER
7.1 All bidders shall submit the Bidder Qualification Questionnaire as part of the bid. Each
bid must contain evidence of the bidder’s qualification to do business in New York State
or covenant to obtain such qualification prior to award.
7.2 All bidders shall submit the Vendor Responsibility Questionnaire (Attachment “C”) as
part of the bid.
7.3 In addition, the City of Schenectady may make such investigations it deems necessary to
determine the ability of the Bidder to perform the work. The bidder shall furnish to the
City, within five (5) days of a request, all such information and data for this purpose as
may be requested. The City reserves the right to reject any bid if the information
submitted by, or investigation of, a bidder fails to satisfy the City that such bidder is
properly qualified to carry out the obligations of the contract and to complete the work
contemplated therein. Conditional bids will not be accepted.
SECTION 8: LIQUIDATED DAMAGES
8.1 Time is of the essence with this Agreement. The City of Schenectady will suffer
financial loss if the work is not completed within the times specified, plus any extensions
thereof. Delays, expense and difficulties will be involved in proving the actual loss
suffered by the City of Schenectady if the work is not completed on time. Accordingly,
instead of requiring such proof, the City of Schenectady and the successful Bidder will
agree that as liquidated damages for delay (but not as a penalty) the successful Bidder
shall pay the City of Schenectady TWO HUNDRED FIFTY DOLLARS ($250.00) for
each day that expires after the time specified for Substantial Completion until the work is
substantially complete. After Substantial Completion, if the successful Bidder shall
neglect, refuse, or fail to complete the remaining work within the time specified for
completion and readiness for final payment or any proper extension thereof granted by
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the City of Schenectady, the successful Bidder shall pay the City of Schenectady TWO
HUNDRED FIFTY DOLLARS ($250.00) for each day that expires after the time
specified for completion and readiness for final payment.
SECTION 9: DISQUALIFICATION
9.1 The City reserves the right to refuse to issue Bidding Documents to a prospective bidder
should such bidder be in default for any of the following reasons:
(a) Failure to comply with any pre-qualification regulations of the City, if such
regulations are cited, or otherwise included, in the Bidding Documents as a
requirement for bidding.
(b) Bidder’s failure to pay, or satisfactorily settle, all bills due for labor and materials on
former contracts in force (with the Owner) at the time the City issues the Bidding
Documents to a prospective bidder.
(c) Bidder’s default under previous contracts with the City.
(d) Bidder’s unsatisfactory work on previous contracts with the City.
(e) No bid will be accepted from, or Contract awarded to, any person who is in arrears to
the City of Schenectady upon debt or Contract or who is in default, as surety or
otherwise, upon any obligation to the said City, nor shall a bid be accepted or
Contract awarded to any Contractor whose performance of any previous Contract has
been unsatisfactory. The bidder whose bid has been accepted will be required to
attend at the Office of the Clerk of the Council and execute the Contract within three
(3) days from the date of the service of a notice delivered to him in person or mailed
to the address given in the bid that the Contract has been awarded to him. In case of
failure to execute the Contract within the time stated, he or they shall be deemed to
have abandoned the Contract and the amount of the deposit made by him or them will
be forfeited to and retained by the City of Schenectady as liquidated damages.
9.2 Bids received from bidders who have previously failed to complete contracts within the
time required, or who have previously performed similar work in an unsatisfactory
manner, may be rejected. A bid may be rejected if the bidder cannot show that it has the
necessary ability, plant and equipment to commence the work at the time prescribed and
thereafter to perform and complete the work at the rate or within the time specified. A
bid may be rejected if the bidder is already obligated for the performance of other work
which would delay the commencement, performance or completion of the work.
9.3 The City of Schenectady reserves the right to reject any bid if the information submitted
by, or investigation of, such bidder fails to satisfy the City that such bidder is properly
qualified to carry out the obligations of the contract and to complete the work
contemplated therein.
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9.4 Bids will be considered irregular and shall be subject to rejection for the following
reasons:
(a) If the bid is on a form other than that furnished by the City of Schenectady, or, if the
City’s form is altered, or, if any part of the bidding documents is detached.
(b) If there are unauthorized additions, conditional or alternate pay items, or irregularities
of any kind which make the bid incomplete, indefinite, or otherwise ambiguous.
(c) If the bid is not accompanied by the bid security specified by the City of Schenectady.
SECTION 10: THIS SECTION INTENTIONALLY LEFT BLANK
SECTION 11: NON-COLLUSIVE BIDDING CERTIFICATE
11.1 All bidders bidding under the provisions of the specifications are subject to the
provisions of Section 103 of the General Municipal Law of the State of New York. A
signed Non-Collusive Bidding Certificate (Attachment “A”) is required to be submitted
with each bid on the form provided by the City.
SECTION 12: BID FORM
12.1 The Bid Form is attached hereto; additional copies may be obtained from the City.
12.2 Bids must be made on the Bid Form provided by the City. The Bid Form must be
completed in ink or typewriten. The Bid Form must also be signed by an authorized
representative of the bidder.
12.3 Bids by corporations must be executed in the corporate name by the president or a vicepresident (or other corporate officer accompanied by evidence of authority to sign on
behalf of the corporation) and the corporate seal must be affixed by the secretary or an
assistant secretary. The corporate address and state of incorporation must be shown
below the signature.
12.4 Bids by partnerships must be executed in the partnership name and signed by a partner,
whose title must appear under the signature. The official address of the partnership must
be shown below the signature.
12.5 All names must be printed or typed below the signature.
12.6 The bid must contain an acknowledgment of receipt of all Addenda (the number of
which will be filled in on the Bid Form).
12.7 The address and email address to which communications regarding the bid are to be
directed must be included on the Bid Form.
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SECTION 13: EQUIVALENT GOODS
13.1 Manufacturers name brands are listed to indicate minimum requirements and bidding
may be on brands listed, (if specified), or equivalent. Specifications shall be furnished by
bidder to support equivalency. In the event of any claim by any unsuccessful bidder
concerning or relating to the issue of “equal or better” or “or equal”, the successful
bidder agrees, that his own cost and expense, to defend such claim or claims and agrees
to hold the City of Schenectady free and harmless from any and all claims for loss or
damage arising out of this transaction for any reasons.

SECTION 14: SPECIFICATION CLARIFICATION
14.1 All inquiries with respect to this Request for Bids must be directed to the City of
Schenectady Purchasing Supervisor as follows:
Richard McIlravy-Ackert
Purchasing Supervisor
City of Schenectady
City Hall, Room 102
105 Jay Street
Schenectady, NY 12305
Phone: (518) 382-5199, Et. 5274
Fax: (518) 382-5030
rmcilravy-ackert@schenectadyny.gov
14.2 All questions about the meaning or intent of the specifications must be submitted to the
aforementioned designated person in writing. Replies will be issued by Addenda mailed
or delivered to all parties recorded as having received the bidding documents. Questions
received less than four (4) days prior to the date of submission of bids will not be
answered. The City will be bound only by responses given by formal written Addenda.
SECTION 15: BID EVALUATION
15.1 Bids shall remain valid until:
(a) the execution of a contract by City of Schenectady; or
(b) the award of a purchase order by City of Schenectady; or
(c) as otherwise rejected by City of Schenectady.
15.2 Bids received will be evaluated by City of Schenectady and will be based, as a minimum,
upon the following criteria:
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(a) Lowest total bid cost and projected timetable for completion of services and/or
delivery of goods described herein;
(b) Completeness of the bid; and
(c) Bidder's demonstrated capabilities and professional qualifications.
15.3 The City reserves the right to award this contract on a per item or aggregate basis,
whichever is most beneficial to the City of Schenectady. Bidders need not submit bids
for all items listed to be eligible for an award of this contract.
15.4 The City reserves the right to purchase items pursuant to General Municipal Law 103
from New York State Contracts, other County, political subdivision or district contracts,
or New York State Preferred Sources within its discretion.
15.5 The City of Schenectady may award purchase contracts that have been procured pursuant
to competitive bidding under section 103 of the NYS General Municipal Law by either
lowest responsible bidder or best value.
"Best value" means the basis for awarding contracts for goods to the offerer which
optimizes quality, cost and efficiency, among responsive and responsible offerers. Such
basis shall reflect, wherever possible, objective and quantifiable analysis. Such basis may
also identify a quantitative factor for offerers that are small businesses or certified
minority- or women-owned business enterprises as defined in subdivisions one, seven,
fifteen and twenty of section three hundred ten of the executive law to be used in
evaluation of offers for awarding of contracts for services.

SECTION 16: MODIFICATION AND WITHDRAWAL OF BIDS
16.1 Bids may be modified or withdrawn at any time prior to the opening of bids by an
appropriate document duly executed (in the manner that a bid must be executed) and
delivered to the place where bids are to be submitted.
16.2 If, prior to awarding of the contract or within three days after opening, whichever period
is shorter, any bidder files a duly signed written notice with the City and promptly
thereafter demonstrates to the reasonable satisfaction of the City that there was a material
and substantial mistake in the preparation of its bid, that bidder may withdraw its bid and
the bid security will be returned.
SECTION 17: AWARD OF BID
17.1 After the award has been approved by the proper City governing authority, the successful
bidder will be issued a Notice of Award. A notice of contract award shall not be binding
upon the City until the contract has been fully executed by both parties.
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The following documents shall be incorporated, to the extent deemed appropriate in the
sole discretion of the City, within the contract between the City of Schenectady and the
apparent successful Bidder: the successful Bidder’s bid, this Request For Bids and any
written Addenda issued by the City of Schenectady in response to inquiries of
prospective bidders as set forth in Section 12.2 hereof.
17.2 No successful bidder to whom a contract or purchase order is let, granted or awarded,
shall assign, transfer, convey, sublet, or otherwise dispose of same, or of its right, title,
and interest herein, including the performance of the contract or purchase order or the
right to receive monies due or to become due, or of its power to execute the contract or
purchase order without the prior written consent of the City of Schenectady Purchasing
Supervisor. In the event the contractor shall without prior written consent assign,
transfer, convey, sublet or otherwise dispose of the contract or purchase order or of its
right, title and interest therein, including the performance of this contract or purchase
order, or the right to receive monies due or to become due, or its power to execute such
contract or purchase order to any other person or corporations, or upon receipt by the
City of Schenectady of an attachment against the Successful Bidder, the City of
Schenectady shall be relieved and discharged from any and all liability and obligation
growing out of such contract or purchase order to such contractor, and the person or
corporation to which such contract or purchase order shall have been assigned, its
assignees, transferees or sub lessees shall forfeit and lose all monies theretofore assigned
under the contract or purchase order, except so much as may be required to pay its
employees.
SECTION 18: PERFORMANCE BOND
18.1 No Performance bond is requested for this bid.
SECTION 19: INSURANCE REQUIREMENTS
19.1 The successful Bidder will be required to procure and maintain at its own expense the
following insurance coverage:
(a) Workers’ Compensation and Employers Liability: A policy or policies providing
protection for employees in the event of job-related injuries.
(b) Buisness Automobile Liability: Limits of Insurance of not less than $1,000,000
City of Schenectady shall be includeded as Additional Insureds on Contractors
Automobile Liability Policy on a primary and non-contributing basis.
(c) Commercial Umbrella Liability: Limits of Insurance of not less than $1,000,000
Umbrella coverage must include as Additional Insureds all entities that are Additional
Insureds on the General Liability and the Automobile Liability policies. This
insurance for the Additional Insureds shall apply as primary and non-contributing

10

insurance before any insurance or self-insurance, including any deductible,
maintained by, or provided to the Additional Insureds.
(d) Commercial General Liability Insurance: Limits of Insurance of not less than
$1,000,000 each occurrence and $2,000,000 annual aggregate.
City of Schenctady shall be included as Additional Insureds on the Contractor’s
Commercial General Liability policy on a primary and non-contirbuting basis.
(e)

Waiver of Subrogation: Contractor waives all rights against the City of
Schenectady for recovery of damages to the extent these damages are covered by
Commercial General Liability, Automobile Liability, Workers Compensation,
Employees Liability or Umbrella insurance maintained per the requirements stated.
(f) Certificate of Insurance: A Certificate of Insurnace acdeptable by the City of
Schenectady shall be filed by the Contractor prior to commencemet of the
Contractor’s work.
(g) Notice of Cancellation of Coverage Modification: No insurance policy required
above will be cancelled, allowed to expire or reduced in coverage without at least 30
days prior written notice to the City of Schenctady.
19.2 Each policy of insurance required shall be of form and content satisfactory to the City of
Schenectady Corporation Counsel.
(a) The City of Schenectady shall be named as an additional named insured on all
liability policies. The bid name and/or number must appear on the policy.
(b) The policy shall not be changed or canceled until the expiration of thirty (30) days
after written notice to City of Schenectady. It shall be automatically renewed upon
expiration and continued in force unless the City of Schenectady is given at least
thirty (30) days written notice to the contrary.
19.3 No work shall be commenced under the contract or purchase order until the successful
Bidder has delivered to the City Purchasing Supervisor or his designee proof of issuance
of all policies of insurance required by the contract to be procured by the successful
Bidder. If at any time, any of said policies shall expire or become unsatisfactory to the
City, the successful Bidder shall promptly obtain a new policy and submit proof of
insurance of the same to the City for approval. Upon failure of the successful Bidder to
furnish, deliver and maintain such insurance as above provided, the contract or purchase
order may, at the election of the City, be forthwith declared suspended, discontinued or
terminated. Failure of the successful Bidder to procure and maintain any required
insurance shall not relieve the successful Bidder from any liability under the contract, nor
shall the insurance requirements be construed to conflict with the obligations of the
successful Bidder concerning indemnification.
SECTION 20: INDEMNIFICATION
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20.1 The successful Bidder shall defend, indemnify and save harmless the City of
Schenectady, its employees and agents, from and against all claims, damages, losses and
expenses (including, without limitation, reasonable attorneys’ fees) arising out of, or in
consequence of, any negligent or intentional act or omission of the successful Bidder, its
employees or agents, to the extent of its or their responsibility for such claims, damages,
losses and expenses.
SECTION 21: REMEDY FOR BREACH
21.1 In the event of a breach by CONTRACTOR, CONTRACTOR shall pay to the CITY OF
SCHENECTADY all direct and consequential damages caused by such breach,
including, but not limited to, all sums expended by the CITY to procure a substitute
contractor to satisfactorily complete the contract work, together with the CITY’s own
costs incurred in procuring a substitute contractor.
SECTION 22: DELIVERY AND PAYMENT
22.1 All bid prices shall include freight and shall be quoted F.O.B. destination.
22.2 The City of Schenectady operates a formal Purchase Order System. Under NO
circumstances will the vendor or contractor be paid without a purchase order.
Contractor shall deliver only the items specified on the purchase order. Any Contractor
who delivers items which are not ordered, or who duplicates or overships items, does so
entirely at his own expense. Such shipments will be at no cost or responsibility to the
City of Schenectady.
22.3 All deliveries shall be made within ten (10) business days of vendor’s receipt of
purchase order, unless otherwise specified in this Request for Bids, or as otherwise
agreed upon between the vendor and the Purchasing Division.
22.4 Unless otherwise specified by the City, inside delivery is required. Some delivery
locations are not equipped with loading docks and no additional compensation shall be
paid to vendors for inside delivery at those locations.
22.5 Orders will be placed on an “as-needed” basis by the City of Schenectady departments.
There are to be no minimum order amounts required. Bids stipulating minimum
quantity or dollar value orders will not be considered.
22.6 Prior to payment, the items furnished and or work performed will be inspected by the
Purchasing Supervisor or his designee to determine their conformity to specification.
No payment will be made for items or work not meeting specification.

22.7 The City of Schenectady IS NOT SUBJECT TO FEDERAL, STATE OR LOCAL
TAXES.
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SECTION 23: APPRENTICESHIP TRAINING PROGRAMS (NOT
THIS BID)

NEEDED

FOR

23.1 In accordance with Section 816-b of the New York State Labor Law, contractors and
subcontractors of City construction projects with an aggregate value (which shall mean the
total cost of all contracts of the project) in excess of $200,000 or more shall have in place
agreements providing appropriate apprenticeship training programs approved by the
Commissioner of the Department of Labor for the type and scope of work to be performed, at
the time of bid date and prior to entering into a contract with the City of Schenectady.
23.2 A bidder who submits a bid for a City construction contract for which the contract
amount is $200,000 or more shall submit with the bid package the following documents
for each apprentice agreement:
(a). A copy of the current New York State Department of Labor (NYS DOL)
“Apprentice Training Program Registration Agreement” (NYS DOL
Agreement) issued to the bidder as a sponsor –or- issued to a NYS DOL
apprenticeship sponsor with whom the bidder has an apprenticeship training
agreement; AND
(b). If the bidder is not the named sponsor on the NYS DOL Agreement described
in (a), a copy of the apprenticeship training agreement between the bidder and
the named sponsor.

SECTION 24:
OCCUPATIONAL SAFETY AND HEALTH ADMINISTRATION
(OSHA) CONSTRUCTION SAFETY AND HEALTH COURSE (NOT NEEDED FOR
THIS BID)
24.1 In compliance with NYS Labor Law Sec. 220-h, the contract required for the
construction, reconstruction, maintenance and/or repair of the public work herein
described, where the total cost of all work to be performed is at least TWO HUNDRED
THOUSAND ($200,000.) DOLLARS, shall require that all laborers, workers, and
mechanics employed in the performance of the work on the public work site either by the
Contractor, sub-contractor or other person doing or contracting to do the whole or a part
of the work herein described, shall be certified prior to performing any work on the
project as having successfully completed a course in construction safety and health
approved by the U.S. Department of Labor’s Occupational Safety and Health
Administration that is at least ten hours in duration.
SECTION 25: AFFIRMATIVE ACTION AND ANTIDISCRIMINATION

25.1 It is the policy of the City of Schenectady that Minority Business Enterprises (MBE) and
Woman Business Enterprises (WBE) are afforded the maximum opportunity to
13

participate in the performance of contracts, in excess of $100,000, let by the City. The
City commits itself to a goal oriented Contract Compliance Program which assures that
Minority Business Enterprises and Woman Business Enterprises are considered in
awarding contracts for goods, services and construction. Furthermore, it is the policy of
the City of Schenectady that contractors and subcontractors utilize minority and women
labor to the greatest extent feasible.
25.2 In bidding on this contract, the contractor acknowledges an understanding of this policy.
The contractor shall carry out the policy by making every reasonable effort to award
contracts and subcontracts to MBEs and WBEs and utilizing minority and women labor
in the performance of this contract.
25.3 In an effort to assist contractors with compliance attached you will find the following:
Article SC19-Affirmative Action Plan and Department of Affirmative Action
Compliance Forms.
SECTION 26: ANTI DISCRIMINATION CLAUSE
26.1 Pursuant to Section 220-E of the NYS Labor Law, regarding provisions in contracts
prohibiting discrimination on account of race, creed, color or national origin in
employment of citizens upon public works, the Contractor agrees: (a) That in the hiring
of employees for the performance of work under this contract or any subcontract
hereunder, no contractor, subcontractor, nor any person acting on behalf of such
contractor or subcontractor, shall by reason of race, creed, color, disability, gender,
marital status, military status, sexual orientation or national origin discriminate against
any citizen of the state of New York who is qualified and available to perform the work
to which the employment relates; (b) That no contractor, subcontractor, nor any person
on his behalf shall, in any manner, discriminate against or intimidate any employee hired
for the performance of work under this contract on account of race, creed, color,
disability, gender, marital status, military status, sexual orientation or national origin; (c)
That there may be deducted from the amount payable to the contractor by the state or
municipality under this contract a penalty of fifty dollars for each person for each
calendar day during which such person was discriminated against or intimidated in
violation of the provisions of the contract; (d) That this contract may be cancelled or
terminated by the state or municipality, and all moneys due or to become due hereunder
may be forfeited, for a second or any subsequent violation of the terms or conditions of
this section of the contract; and (e) The aforesaid provisions of this section covering
every contract for or on behalf of the state or a municipality for the manufacture, sale or
distribution of materials, equipment or supplies shall be limited to operations performed
within the territorial limits of the state of New York.
SECTION 27: THIS SECTION INTENTIONALLY LEFT BLANK
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SECTION 28: INTERPRETATION
28.1 In the event of any discrepancy, disagreement or ambiguity among the documents which
comprise this RFB, and/or, the Agreement (between the City and the successful
bidder/proposer) and its incorporated documents, the documents shall be given
preference in the following order to interpret and to resolve such discrepancy,
disagreement or ambiguity: 1) the Agreement; 2) the RFB; 3) the Contractor’s bid.
SECTION 29: NON APPROPRIATIONS CLAUSE
29.1 Notwithstanding anything contained herein to the contrary, no default shall be deemed to
occur in the event no funds or insufficient funds are appropriated and budgeted by or are
otherwise unavailable to the City for payment under this Agreement. The City will
immediately notify the Contractor of such occurrence and this Agreement shall terminate
on the last day of the fiscal period for which appropriations were received without
penalty or expense to the City of any kind whatsoever, except as to those portions herein
agreed upon for which funds shall have been appropriated and budgeted.
SECTION 30: IRANIAN ENERGY SECTOR DIVESTMENT
30.1 Contractor/Proposer hereby represents that said Contractor/Proposer is in compliance
with New York State General Municipal Law Section 103-g entitled “Iranian Energy
Sector Divestment," in that said Contractor/Proposer has not:
(a) Provided goods or services of $20 Million or more in the energy sector of Iran
including but not limited to the provision of oil or liquefied natural gas tankers or
products used to construct or maintain pipelines used to transport oil or liquefied
natural gas for the energy sector of Iran; or
(b) Acted as a financial institution and extended $20 Million or more in credit to
another person for forty-five days or more, if that person’s intent was to use the
credit to provide goods or services in the energy sector in Iran.
30.2 Any Contractor/Proposer who has undertaken any of the above and is identified on a list
created pursuant to Section 165-a (3)(b) of the New York State Finance Law as a person
engaging in investment activities in Iran, shall not be deemed a responsible bidder
pursuant to Section 103 of the New York State General Municipal Law.
30.3 Except as otherwise specifically provided herein, every Contractor/Proposer submitting a
bid/proposal in response to this Request for Bids/Request for Proposals must certify and
affirm the following under penalties of perjury:
(a) “By submission of this bid, each bidder and each person signing on behalf of any
bidder certifies, and in the case of a joint bid, each party thereto certifies as to its
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own organization, under penalty of perjury, that to the best of its knowledge and
belief, that each bidder is not on the list created pursuant to NYS Finance Law
Section 165-a (3)(b).”
30.4 Except as otherwise specifically provided herein, any Bid/Proposal that is submitted
without having complied with subdivision (a) above, shall not be considered for award.
In any case where the Bidder/Proposer cannot make the certification as set forth in
subdivision (a) above, the Bidder/Proposer shall so state and shall furnish with the bid a
signed statement setting forth in detail the reasons therefor. The City reserves its rights,
in accordance with General Municipal Law Section 103-g to award the Bid/Proposal to
any Bidder/Proposer who cannot make the certification, on a case-by-case basis under
the following circumstances:
(1) The investment activities in Iran were made before April 12, 2012, the
investment activities in Iran have not been expanded or renewed after April 12,
2012, and the Bidder/Proposer has adopted, publicized and is implementing a
formal plan to cease the investment activities in Iran and to refrain from
engaging in any new investments in Iran; or
(2) The City of Schenectady has made a determination that the goods or services are
necessary for the City to perform its functions and that, absent such an
exemption, the City of Schenectady would be unable to obtain the goods or
services for which the Bid/Proposal is offered. Such determination shall be
made by the City in writing and shall be a public document.

31. SCOPE
It is the intent of the City of Schenectady to establish a contract for UNIFORMS
& ACCESSORIES used by the Schenectady Fire Department.
32. MANUFACTURERS
The manufacturers and models cited in the specifications are final. Items of other
manufacturers will not be acceptable.
33. TERM OF CONTRACT
33.1

This contract will commence upon award and end December 31, 2018.

33.2

The City may extend this contract under the same terms and conditions for
up to three (3) additional one-year periods from date of expiration upon
mutual consent.

34. METHOD OF AWARD
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34.1

Award will be made to the lowest responsive and responsible bidder(s),
either by item, group of like items or in the aggregate, whichever is
deemed to be in the best interest of the City of Schenectady.

34.2

Prices bid must be all-inclusive for every item and service specified
herein. The bidder is therefore advised to factor these costs into their bid
price.

35. QUANTITIES
35.1

The City can make no guarantee of actual quantities required.
35.1.1 The City agrees only to purchase its actual needs.
35.1.2 The contract will be for the actual quantities ordered during the
contract term.

35.2

The Contractor must guarantee the price quoted regardless of actual
quantity ordered.

36. CLASSIFICATION
The contract shall require the vendor to furnish, package and deliver all items
covered hereunder including measuring and any alterations essential to assuring a
proper fit and appearance.
37. DELIVERY
37.1

BULK ORDERS
37.1.1 Bulk delivery shall be F.O.B. Destination Fire Department
headquarters located at: 360 Veeder Ave., Schenectady, NY 12305
within thirty (30) days after receipt of order except for items
ordered by individual members.
37.1.2 The contractor must have the ability to deliver the specified
uniform trousers, slacks and shirts twice annually in quantities
sufficient to supply each of the one-hundred-nineteen (119)
members of the department with two pairs of uniform trousers and
two uniform shirts within thirty (30) days of the request.
37.1.3 The above stipulation is not a guarantee of actual quantities
required.
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37.2

INDIVIDUAL ORDERS
37.2.1 The contractor must have the ability to accept orders on an
individual “as needed” basis.
37.2.2 The contractor shall be required to maintain a shelf stock adequate
to supply regular sizes of the following items within ten (10)
working days after receipt of order.
37.2.3 Uniform trousers & slacks
37.2.4 Shirts, all styles
3 7.2.5 Job Shirt

37.3

Authorized City representative(s) will establish the minimum quantity
required to be placed in stock with the successful bidder.

37.4

Any and all delivery costs must be factored in the prices quoted on the Bid
Proposal.

38. FAILURE TO DELIVER
38.1

If the vendor is unable to supply the requested goods within the designated
time frame, due to factory delay, strike or any other unforeseen
circumstances, the contractor must notify in writing, the Commissioner of
Finance or his/her authorized agent of the delay and the anticipated
delivery date.
38.1.1 Failure to comply with this requirement will result in a poor
performance rating, and may be cause for termination of the
contract.
38.1.2 In the event the contractor fails to deliver on time, the City may
give the contractor a ten (10) day period in which to correct such
deficiencies. Failure of the contractor to correct delivery problems
will result in termination of the contract.

38.2

At the City's option, upon the contractor's failure to furnish items under
contract within the time periods stipulated herein, the City may purchase
such items on the open market.

38.3

Any excess costs incurred as a result of such action shall be deducted from
monies due to the defaulting contractor. In such case, the defaulting
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contractor shall be liable for any excess re-procurement costs incurred by
the City for the duration of the one (1) year contract period.

39. SEWING OF EMBLEMS, EMBROIDERY AND LETTERING
39.1

Several of the garments will require Dress Shoulder Emblems to be sewn
on. Emblems will be supplied by the City. The successful bidder will be
required to sew emblems onto the garments at no additional cost to the
City. Therefore, bidders are advised to factor these costs into their bid
price.

39.2

Embroidery is required on some of the garments. The successful bidder
will be required to embroider a left chest emblem on the garments at no
additional cost to the City. An example of this emblem is provided.

39.3

Those garments requiring an embroidered emblem may also require the
member’s rank and name to be embroidered beneath the emblem. These
additions will be optional. All bidders must indicate the additional cost for
rank and additional cost for name embroidery.
39.3.1 Garments that will require embroidery are as follows: Polo shirts –
long and short sleeve, job shirts, “patrol Jacket” parka and soft
shell.

39.4

“Patrol jacket” will require reflective lettering on rear of garment that
reads “Fire” in silver reflective 4.75” on hi-vis side of jacket at no
additional cost to the City.

40. SIZING, ALTERATIONS & REPAIRS
40.1

The successful bidder must be able to fit and furnish garments to both
male and female personnel including those requiring special sizes.

40.2

Unless waived by the Fire Department, the successful bidder shall be
responsible for measuring and properly fitting each individual designated
by the department to receive uniform clothing, except that the successful
bidder shall not be held responsible for improper sizing resulting from an
individual having gained or lost weight.

40.3

Initial measuring of Fire Department personnel shall take place at
department headquarters located at 360 Veeder Ave Schenectady, New
York. The successful bidder shall arrange for personnel to be measured
while on duty. Interested bidders should note that this will require multiple
visits due to the department’s platoon schedule.
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40.4

If the successful bidder does not own and operate its business within the
City of Schenectady, he/she must make provisions for the tailoring
services required under this contract to be done at a site which is located
within 20 minutes of the Fire Department headquarters or other location(s)
mutually agreed upon by both parties.

40.5

As required by the Schenectady Fire Department, the successful bidder
shall provide fitting of Recruits on City premises at a time scheduled at
least forty-eight (48) hours in advance by the City.

40.6

All sizing and alterations done are to be included in the bid price. There
will be no separate charges for this.

40.7

All bidders shall indicate repair costs for the following: replacement of
buttons, repair of pant zipper, repair of garment torn “on seam” (pant or
shirt), repair of belt loop.

41. PACKAGING & LABELING
Orders for uniforms are to be packaged separately for each member. The
packages are to be labeled with the member’s name, rank, contents of package,
and sizes.

42. QUALIFICATION OF BIDDERS
42.1

The contract will only be awarded to a qualified and experienced bidder
who can demonstrate sufficient experience in furnishing, on a large scale,
items comparable to those specified herein. Items to be considered by the
Commissioner of Finance in determining acceptability of the bidder
include, but are not limited to the following:
42.1.1 Number of years in business.
42.1.2 Evidence of sufficient financial stability and responsibility to
enable fulfillment of this contract.
42.1.3 Satisfaction of other clientele -- to be determined through reference
check. Bidders will be required to provide at least two (2)
references of similar sized contracts during the past eighteen (18)
months. Names of contact persons and telephone numbers must be
provided.
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42.1.4 Stocking capability and inventory that will be maintained in
support of this contract.
A.

Bidders will be required to submit written confirmation
from each of the specified manufacturers stating that the
bidder is an authorized dealer of their product and capable
of routine deliveries.

B.

If the Bidder's source of supply is other than the
manufacturer, the City reserves the right to verify that said
source maintains adequate stock to assure prompt
deliveries under this contract.

42.1.5 Prior City experience in its dealings with bidder including
timeliness of deliveries, quality of merchandise, quality of tailoring
services, adequacy of stock levels, etc.

A.

The City of Schenectady reserves the right to visit the
premises of any bidder to inspect their facility and evaluate
their ability to perform this contract.

B.

Upon award, the City reserves the right to visit the
premises of the successful bidder at any time during the
contract term to determine whether inventories are
sufficient.

42.1.6 Bidder's ability to provide on and/or off-site measuring service and
delivery of the product on time.
42.1.7 Bidder's ability to comply with all contractual requirements which
are defined herein.
42.2

Information such as that described in items 12.1.1 through 12.1.7 above
may be requested by the Commissioner of Finance prior to making an
award. Failure to provide such information, if requested, may result in
rejection of a bid.

43. SAMPLES
43.1

BRAND NAMES
43.1.1 In those cases where a manufacturer or brand name is referenced in
the detailed specifications, such reference is intended to establish
the exact item desired by the City of Schenectady.
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43.2

EMBROIDERY
43.2.1 Samples of the vendor’s ability to furnish embroidery as specified
are required at the time of bid. Quality, thread count and color will
be among the factors used to evaluate the samples.
43.2.2 The City of Schenectady reserves the right to request additional
samples from each bidder in an effort to clarify requirements prior
to awarding the contract.
43.2.3 Samples must be delivered to the Fire Department administrative
offices located at:
360 Veeder Ave
Schenectady, New York 12305
Attn: DC Orr

43.3

REFLECTIVE LETTERING
43.3.1 A sample of the reflective lettering required for the “Patrol Jacket”
parka reading “Fire” will be required prior to the award of the
contract.
43.3.2 The City of Schenectady reserves the right to request additional
samples from each bidder in an effort to clarify requirements prior
to awarding the contract.

43.4

SPECIAL REQUIREMENTS FOR SAMPLES
43.3.1 Failure to deliver a sample on time will result in the rejection of
the bid.
43.3.2 Failure of the sample to meet the specification will result in
rejection of the bid.
43.3.3 The sample(s) will be retained by the Fire Department for the life
of the contract. Failure to deliver product exactly as specified and
or accepted during the contract term shall constitute a breach of
contract.

44. THIS SECTION INTENTIONALLY LEFT BLANK
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45. THIS SECTION INTENTIONALLY LEFT BLANK
46. GUARANTEE
Each bidder, by presenting a bid under these specifications, assures that all
products furnished comply fully with the specifications set forth herein and that
all items furnished hereunder shall be representative of high quality materials and
crafting.

47. REQUEST FOR PRICE CHANGE
47.1

Prices bid for the specified items will remain for the original contract
term.

47.2

Requests for price increases to take effect during a contract extension must
be submitted with the offer to extend or earlier. A price increase may be
considered under the following conditions:
17.2.1 Written notification from the Manufacturer to the Vendor stating
there will be a price increase and the amount.
47.2.2 Written notification from the Vendor to the City of Schenectady
Commissioner of Finance requesting a price increase and
accompanied by the Manufacturer's letter.

47.3

Increases shall be limited to the actual cost increase to the vendor.

47.4

The decision to grant a price increase during the extension period will
require approval of City Council.

47.5

Requests for price decreases will be considered six (6) weeks from receipt
of request.

48. INFORMALITIES
The City of Schenectady reserves the right to consider informal a bid not prepared
and submitted in accordance with the provisions of these specifications.
49. REPORT OF PURCHASES
49.1

A report of purchases by item is required covering purchases made in the
first nine (9) months of the contract. It shall be submitted to the
Commissioner of Finance during the tenth (10th) month and will be called
"Report of Usage".
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19.1.1 Contractor-prepared customer profiles which include the above
information are acceptable.
49.2

Failure to submit this report may, at the City's option, disqualify the
contractor from future bids.

50. INVOICE INFORMATION/PAYMENT
50.1

For items either delivered or picked up, the contractor must show on the
invoice
the following:
50.1.1 Name of Employee
50.1.2 Items delivered/received including model number.
50.1.3 Quantity
50.1.4 Unit price per item
50.1.5 Net total cost to the City
50.1.6 Date of delivery/pick-up

50.2

Invoices for individual purchases must include the signature of the
employee indicating receipt of goods.

50.3

Invoices for bulk purchases must include the authorized signature of the
Fire Department administration indicating receipt of goods.

50.4

All billings must be accompanied with an invoice.

50.5

All billings may be submitted in hard copy. E-mailed billings must include
signatures as required above.

51. POLITICAL SUBDIVISIONS
Bidders should note that other political subdivisions, with which the City has
entered into a municipal cooperation agreements, may participate in the contract
resulting from this bid award. Use of this contract by any other political subdivision
must be coordinated between that subdivision and the contractor. The City of
Schenectady will have no responsibility for any such purchases and will have no
other role than to notify the other political subdivisions that this contract is available to
them for purchases.
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52. NON-COLLUSIVE BIDDING CERTIFICATION
By submission of this bid, each bidder and each person signing on behalf of any
bidder certifies, and in the case of a joint bid each party certifies as to its own
organization, under penalty of perjury, that to the best of knowledge and belief:
52.1

The prices in this bid have been arrived at independently without
collusion, consultation, communication, or agreement, for the purpose of
restricting
competition, as to any matter relating to such prices with
any other bidder or with any competitor;

52.2

Unless otherwise required by law, the prices that have been quoted in this
bid have not been knowingly disclosed by the bidder and will not
knowingly be disclosed prior to the opening, directly or indirectly, to any
other bidder or to any competitor;

52.3

No attempt has been or will be made by the bidder to induce any other
person, partnership or corporation to submit or not to submit a bid for the
purpose of restricting competition.

53. REJECTION OF BIDS
The City of Schenectady reserves the right to reject any and all bids or proposals
if the best interest of the City of Schenectady will be served by such action.
The Commissioner of Finance reserves the right to reject any bid that is
unrealistic or where a disproportionate unit cost is proposed.
The Commissioner of Finance reserves the right to reject any bidder who
proposes an unacceptable product or cannot prove to the satisfaction of the City
its ability to execute the terms and conditions of this contract.
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Proposal
The undersigned bidder hereby agrees to furnish the goods or services specified, and to
otherwise fully meet all terms, conditions, and specifications contained in this invitation to bid
without exception unless exceptions are clearly noted in this proposal. Signature must be that of
the bidder or of an employee or agent authorized to sign on behalf of the bidder.
Item Description
1.
Men’s Dress Trousers, Fechheimer Item #34291,
55/45 Polyester/Wool, Style T-3, Navy Blue

Unit Price
$____________

2.

Women’s Dress Trousers, Fechheimer Item #35291,
55/45 Polyester/Wool, Style T-3, Navy Blue

$____________

3.

Men’s Trousers, Fechheimer Item #47280,
75/25 Polyester/Wool, Style T-1, LAPD Navy

$____________

4.

Women’s Trousers, Fechheimer Item #47290,
75/25 Polyester/Wool, Style T-1, LAPD Navy

$____________

5.

Men’s Trousers, Vertx Item #VTX8000,
Phantom LT Pant, Navy

$____________

6.

Women’s Trousers, Vertx Item #VTX8050DT,
Phantom LT Pant, Navy

$____________

7.

Men’s Long Sleeve Dress Uniform Shirt,
Flying Cross by Fechheimer Item #24N5100,
65/35 Polyester/Cotton, Duro Poplin, White

$____________

8.

Men’s Short Sleeve Dress Uniform Shirt,
Flying Cross by Fechheimer Item #74S5100,
65/35 Polyester/Cotton, Duro Poplin, White

$____________

9.

Men’s Long Sleeve Dress Uniform Shirt,
Lion, Style #LI-1240-00
Poly Cotton, Medium Blue

$____________

10.

Men’s Short Sleeve Dress Uniform Shirt,
Lion, Style #LI-1540-00
Poly Cotton, Medium Blue

$____________
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11.

Short Sleeve Professional Polo Shirt,
511 Item #41060, 100% Cotton Pique,
Heather Grey (016)
Additional Charge for 2XL and up Size_______
Size_______

$____________

Short Sleeve Professional Polo Shirt,
511 Item #41060, 100% Cotton Pique,
Dark Navy (724)
Additional Charge for 2XL and up Size_______
Size_______

$____________

Long Sleeve Professional Polo Shirt,
511 Item #42056, 100% Cotton Pique,
Heather Grey (016)
Additional Charge for 2XL and up Size_______
Size_______

$____________

Long Sleeve Professional Polo Shirt,
511 Item #42056, 100% Cotton Pique,
Dark Navy (724)
Additional Charge for 2XL and up Size_______
Size_______

$____________

15.

Dress Uniform Cap, Sentry Item #F-303,
Navy

$____________

16.

Dress Uniform Cap, Sentry Item #F-303,
White

$____________

17.

Uniform Necktie, Polyester/Wool
3” Clip-on Tie with Buttonholes,
Samuel Broome Item #45055 (3”x14.5”
Women’s/Boys), #45015 (3”x18” Men’s
Regular), #45045 (3”x20” Men’s Long),
Black

$____________

18.

Polishable Dress Leather Oxford Shoes,
Rocky Item #005118, Black

$____________

19.

Classic Leather Oxford Shoes,
Thorogood Item #834-6130, Black

$____________

20.

Job Shirt with Denim Details,
511 Item #72301, Fire Navy (720)

$____________

12.

13.

14.
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$____________
$____________

$____________
$____________

$____________
$____________

$____________
$____________

21.

Dress Leather Belt, Black with
Silver buckle

$____________

22.

Double Breasted Dress Coat,
Fechheimer Item #34892,
55/45 Polyester/Wool, Navy Blue

$____________

23.

Single Breasted Dress Coat,
Fechheimer Item #34800.
55/45 Polyester/Wool, Navy Blue

$____________

24.

5.11 Tactical Men’s Reversible Hi-Vis
Softshell Jacket, 5.11 Item #48171
Left chest embroidery, “Fire” in silver
Reflective 4.75” on hi-vis side of jacket

$____________

25.

Replacement of button

$___________

26.

Repair of pant zipper

$___________

27.

Repair of garment torn “on seam.”

$___________

28.

Repair of belt loop.

$___________

29.

Embroidery of name.

$___________

30.

Embroidery of rank.

$___________

PROPOSAL

PRINT OR TYPE THE FOLLOWING INFORMATION:

________________________________________________________________
Name of Firm or Corporation

________________________________________________________________
Street Address

________________________________________________________________
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City

State

Zip Code

________________________________________________________________
Telephone/Fax No.
E-mail Address
________________________________________________________________
Federal Identification Number
Website
Date: _____________________________

******************************************************************************
ACCEPTED ON BEHALF OF THE CITY OF SCHENECTADY FOR:
________________________________________________________________
Contract No. ____________ Contract Term: ______________________

________________________________________________________
Commissioner of Finance
Date: ______________________________

A P P E N D I X "A"

EMBLEM

29

NON-COLLUSION AFFIDAVIT OF PRIME BIDDER
State of New York

)
)SS.
)

County of

,being first duly sworn, deposes and says that:
(1)
He is
submitted the attached bid:

of

the Bidder that has

(2)
He is fully informed respecting the preparation and contents of the attached Bid
and of all pertinent circumstances in relation to such Bid:
(3)

Such bid is genuine and is not a collusive or sham Bid;

(4)
Neither the said Bidder nor any of its officers, partners, owners, agents,
representatives, employees or parties in interest, including this affiant, has in any way colluded,
conspired, conceived or agreed, directly or indirectly with any other Bidder, firm or person to
submit a collusive or sham Bid in connection with the Contract for which the attached Bid has
been submitted or to refrain from bidding in connection with such Contract, or has in any
manner, directly or indirectly, sought by agreement or collusion or communication or conference
with any other Bidder, firm or person to fix the price or prices in the attached Bid or of any other
Bidder, or to fix any overhead, profit or cost element of the Bid price or the Bid price of any
other Bidder, or to secure through any collusion, conspiracy, connivance or unlawful agreement
any advantage against
(Local Public Agency) or any person interested in the
proposed Contract; and
(5)
The price or prices quoted in the attached Bid are fair and proper and are not
tainted by any collusion, conspiracy, connivance or unlawful agreement on the part of the bidder
or any of its agents, representatives, owners, employees, or parties in interest, including this
affiant.
___________________________________
(Signed)
Title: ______________________________
Subscribed and sworn to before me
this
day of

, 20___

_____________________________________
Notary Public
My commission expires:
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Certification Pursuant to Section 103-g
Of the New York State
General Municipal Law
Iranian Energy Sector Divestment
A.

By submission of this bid/proposal, each bidder/proposer and each person signing on behalf of
any bidder/proposer certifies, and in the case of a joint bid, each party thereto certifies as to its own
organization, under penalty of perjury, that to the best of its knowledge and belief that each
bidder is not on the list created pursuant to paragraph (b) of subdivision 3 of Section 165-a of
the New York State Finance Law.

B.

A Bid/Proposal shall not be considered for award, nor shall any award be made where the
condition set forth in Paragraph A above has not been complied with; provided, however, that
in any case the bidder/proposer cannot make the foregoing certification set forth in Paragraph
A above, the bidder/proposer shall so state and shall furnish with the bid a signed statement
which sets forth in detail the reasons therefor. Where Paragraph A above cannot be
complied with, the Purchasing Unit to the political subdivision, public department, agency or
official thereof to which the bid/proposal is made, or his designee, may award a bid/proposal, on a
case by case business under the following circumstances:
1.

The investment activities in Iran were made before April 12, 2012, the investment activities in
Iran have not been expanded or renewed after April 12, 2012, and the Bidder/Proposer has
adopted, publicized and is implementing a formal plan to cease the investment activities in
Iran and to refrain from engaging in any new investments in Iran; or

2.

The political subdivision makes a determination that the goods or services are necessary
for the political subdivision to perform its functions and that, absent such an exemption, the
political subdivision would be unable to obtain the goods or services for which the
contract is offered. Such determination shall be made in writing and shall be a public
document.

Signature ______________________________
Name Printed: __________________________
Title: _________________________________
Company Name: ________________________
Date: _________________________________

31

BIDDER'S QUALIFICATIONS

The undersigned guarantees the accuracy of all statements and answers herein contained.
(Please print in ink).
1.

How many years has your firm been in business?

________ years.

2.
List up to three (3) projects of this nature that you have completed in the last
three (3) years and give the name, address and telephone number of a reference from
each. Also, give the original contract bid price and the completed cost of each project
listed.

3.
List uniform contracts or other similar agreements presently under contract by your
firm, the dollar volume of the contract and the dates the contract is in effect.

4.

Have you ever failed to complete work awarded to you? If so, state where and why.

5.

Do you plan to sublet any part of this work? If so, give details.
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6. What equipment resources do you have available to meet the needs of this lease
agreement?

7.

Do you plan to rent or purchase additional equipment for this work?

8.

Give the name, address and telephone number of an individual who represents each of
the following and whom the City may contact to investigate your financial
responsibility; a surety, a bank and a major material supplier.

9.

State the true, exact, correct and complete name of the partnership, corporation or trade
name under which you do business and the address of the place of business. (If a
corporation, state the name of all partners. If a trade name, state the names of the
individuals who do business under the trade name). It is absolutely necessary that this
information be furnished.
CORPORATION/BUSINESS NAME OF BIDDER
a) The business is a
b) The address of principal place of business is:
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c) The names of the corporate officers, or partners, or individuals doing business under
a trade name, are as follows:

GENERAL:
In addition to the foregoing, the City may make such investigations it deems necessary to
determine the ability of the Bidder to perform the work. The bidder shall furnish to the City,
within five (5) days of a request, all such information and data for this purpose as may be
requested. The City reserves the right to reject any bid if the information submitted by, or
investigation of, a bidder fails to satisfy the City that such bidder is properly qualified to carry
out the obligations of the contract and to complete the work contemplated therein. Conditional
bids will not be accepted.
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City of Schenectady
Affirmative Action Office
Compliance Forms

Page 1 of 12

FORM A

COUNTY OF SCHENECTADY
SCHEDULE OF MBE/WBE AND LABOR PERFORMANCE

The Affirmative Action Office monitors subcontracting and labor participation for contracts let by agencies and authorities of Schenectady County .
The Schedule of M/W/DBE and Labor Performance must be completed and submitted within fifteen days of receiving the Notice of Award. The
figures represent the contractor’s best estimate of workforce needs and minority/female representation of that workforce. Questions regarding
completion of this form can be directed to the County of Schenectady, Affirmative Action Office at 518-388-4233 ext. 4171 or 4168.

Contractor: _____________________________
Address:_______________________________
City/State/Zip:___________________________

Telephone: _____________________________
Fax Number: ____________________________
Federal ID No.: __________________________

Project Name: ________________________________________ Project Cost: ______________________

Completion Date: _______________

Contract Description: ________________________________________________________________________________________________________

Bidder is an approved __ MBE
Page 2 of 12

__ WBE

If yes, specify agency: _____________________________________________

Joint Venture

MBE/WBE participation is broken down into Joint Ventures with Bidder, Subcontracting Construction, Trucking or Services, and Materials or Supplies.
Joint ventures between the Prime Bidder and MBE/WBE firms are shown below. Joint Ventures with Bidder (check one) :
__No MBE/WBE joint ventures with Bidder on this Contract.
__ Bidder is joint venturing with the following firm(s)
(attach a copy of joint venture agreements to this form)

Name: ________________________________ Address: ______________________________
City/State/Zip: _______________________________

Telephone: _________________________________
Federal ID No: _______________________________

MBE Share of Joint Venture:

WBE Share of Joint Venture:
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_______% x Total Bid Amount = $___________

_______ % x Total Bid Amount =

$___________

Sub-contractor Performance
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MBE Goal:

7% x Total Bid Amount =

$__________________

WBE Goal:

5% x Total Bid Amount =

$__________________

Please provide the information requested for all subcontractors participating on this project (include MBE/WBE/DBE firms).

Sub-contractor

Amount of

Description of Work

Start Date

Name, Address, Phone

Sub-contract

(Trade)

______

& Award Date

MBE
WBE

MBE
WBE
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Completion Date

Contracted
Payment Schedule

MBE

WBE

MBE

WBE

MBE

WBE

I, _______________________________________, representative of ____________________________________________________ declare
that the information provided is true and represents accurately my firms efforts to comply with the Affirmative Action Policy. We shall
continue to make every effort to ensure that M/W/DBE firms have the maximum opportunity to compete for, and perform contracts let by
the County and City of Schenectady.

Signature:
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Date:

FORM C

SUBMIT MONTHLY
County of Schenectady
Monthly Utilization Report

This report must be completed by each firm working on the site and submitted to the General Contractor on a monthly basis. The General Contractor
forwards the reports to the County of Schenectady, Division of Affirmative Action, 620 State Street, Second Floor, Second Floor, NY 12305. Fax (518)
388-4235 For assistance call (518) 388-4171 ext 4171 or 4168.

Contractor: _____________________________
Address: ____________________________
City/State/Zip: _______________________________

Telephone: _____________________________
Fax Number: ______________________________
Federal ID No.: _______________________

Project Name: ________________________________________
Project Cost: ______________________
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Completion Date: _______________

Reporting Period: ___________________________ Month

Trade

Number of Hours Worked
by Minorities

Number of Hours Worked
by Women

______________ Year

Number of Hours Worked by
Non-Minorities

Total Hours Worked

Total(s)

Information provided by (please print):__________________________________________ Date: _______________________________
(See over for instructions)
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M/W/DBE Payments

M/W/DBE Firm (s)
Participating On The Project
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Payments Made This Month

Payments Made To Date

INSTRUCTIONS

This form must be completed and submitted by the Contractor/Vendor by the 10th of each month for the duration of the contract. The form must be
accompanied by copies of checks (front and back) made payable to MBE/WBE subcontractor and suppliers.

This form is required pursuant to the contract specifications. Failure to submit will result in non-compliance.

County of Schenectady
Affirmative Action Office
620 State Street, Second Floor, Schenectady, NY 12305
Phone: (518) 388-4233 ext. 4171 and 4168

NOTE: IF THERE IS NO ACTIVITY FOR THE REPORTING PERIOD, PLEASE NOTE ACCORDINGLY.
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FORM B

Waiver Request for Subcontracting and/or Labor Performance

If your firm has determined that it is not feasible to meet the subcontracting and/or labor performance goals specified in the contract, complete and return this firm within fifteen days of the
Intent to Award. The request must identify reasons why the from cannot reach the labor and subcontractor goals applicable. The Affirmative Action Office will evaluate each waiver
individually. Please be advised that submission of this request does not guarantee waiver of the requirements. Attach additional sheets if necessary.

Contractor: _____________________________
Address: _______________________________
City/State/Zip: __________________________

Telephone: _____________________________
Fax Number: ____________________________
Federal ID No.: _________________________

Contract Type/Number: ____________________
Project Cost: _________________________________________________
( ) Request Waiver of Minority/Woman Labor Participation Goal. Please explain:
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Actions taken to include minority/women labor
____________________________________________________________________________________
__________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________
( ) Request Waiver of Minority Subcontractor Participation Goal. Please explain:
__________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________
Actions taken to include MBE and/or WBE Subcontractor(s)
__________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________
___________________
Name (please print)

____________________
Title
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_____________________
Signature

Guidelines for Embroidery Samples
Read These Directions Carefully
Bidders must submit two (2) samples of this embroidery with their bid proposal:
one with “Schenectady” and “New York” embroidered in navy blue on gray
material and one with the same text embroidered in on navy material.
Samples should be produced on material similar to the specified garments.

Distinct, five
pointed stars.

Pointed detail

Type Face for
“Schenectady
and “New York”:
Arial

2 1/2”

Accurate depiction
of New York State
with raised border.

3 1/4”

Details: Gold
Type Face for
“FIRE” and
“DEPT”: Capital or
Times New Roman

Embroidery should be dense, with high thread count.

Patrol Jacket Details
Sample must be submitted on vendorʼs material of choice

Rear of Jacket: High-Vis Side
Silver Reflective Lettering: 4 3/4” high

Front of Jacket: Black Side Only
Embroidered following embroidery details.

